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Bernalillo Public Schools Administrative Leave Notice

Date:

Employee name:

Employee’s title and assignment:


This letter is to notify you that you are being placed on administrative leave with pay until further notice. This action is being taken based on concerns presented to the administrative staff. BPS will conduct an immediate investigation into this matter.

As part of this directive, you are not to appear on any Bernalillo Public School property during your period of leave and/or make any attempt to interfere with the Administration’s investigation of allegation during the period of your leave, unless approved by Bernalillo Public School District in advance.

In addition, you shall leave all keys to the building and facilities in your possession with your supervisor.

You will remain available to the Administration during this period of leave in the event that the Administration determines that an interview or other information is needed from you. Should you have questions about the investigation, you should contact my office to schedule a time to speak with me.

Sincerely,



Dr. Eric W. James
Director of Human Resources
Bernalillo Public School District

Employee Signature: _____________________________	Date: ______________
(Signature acknowledges receipt of the letter and does not necessarily denote agreement with the content)


Witness Signature: _____________________________	Date: ______________

Witness Signature: _____________________________	Date: ______________




xc: 	BPS Payroll Office
	BPS Superintendent
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